


Department of Health

Framework for the
Assessment of 
Children in Need and
their Families

Guidance Notes and 
Glossary for:
Referral and Initial Information Record, 

Initial Assessment Record and 

Core Assessment Records

London
The Stationery Office



Social Care Group

The Social Care Group is one of the four business groups in the Department of Health. 

It is jointly headed by the Chief Social Services InspectlTw
[/ the Head of Social Care

Policy. It supports Ministers in promoting high quality, cost effective services through

● national policies

● support to external social care agencies
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12. Significant family members not members of child’s household

This section is used to record significant family members not living in the child’s

household. For example, a birth parent or relative who provides care for the child on a

shared basis or has a lot of contact with him or her.

• SSD case number if appropriate. This is used if a family member is already a

Social Services Department service user. This should include the parent or

carer if they are known to adult social services, for example the Community

Mental Health Team.

• Tick if also referred to SSD. This should be completed if another household

member is being referred to your social services department, at the same time.

A separate Initial Information Record should be completed for each child

referred. Following the Data Protection Act 1998 it is recommended that

each child has a separate file.

13. SSD cases associated with the referred child

In some cases it is important to record links to other social services department cases.

For example where half or stepsiblings are looked after by an authority or have had their

names placed on an authority’s Child Protection Register or are receiving family

support services. This section may also be used in situations where there are concerns

about, for example, sexual abuse which involve a number of different families.



4

Background
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The 
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the end of the relevant area of the Core Assessment Record should be completed

by the social services staff member. So, for, example in the case of a child with a

recent statement of Special Educational Needs, the statement could be attached but

the social services staff member should complete the social worker’s summary at the

end of the Education dimension. 
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Following information about the child’s needs, information about the parents’
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Families
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● Community Resources

Any difficulties experienced by the child and family in accessing resources in the

community as a consequence of the child’s impairment should be recorded. This 

would include difficulties in physically accessing resources, discrimination, or issues

arising from the child’s behaviour.

Plan for a Child in Need

The plan for the child should take account of the child or young person’s wishes and

feelings, the views of parents or carers, and any existing specialist assessments of the

child. The Child in Need Plan provides an opportunity to draw together into one

document individual agency plans and to produce a single inter-agency plan for 

the child.
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